
Make the most efficient payments possible so they can be processed easily 
 

METHOD 1:  The easiest way for the treasurer is to pay directly through CHARMS instead of website 
links.  Payments will post automatically and immediately to your account without human intervention 
 
It’s time to make a payment.  Log into Charms.  Hit CHARMS button on website: 

 
 
 
Enter our school code  (lakotawestbands)  and hit “Enter Charms” 

 
 
 
 
Enter your student’s password.  Your original password is first 4 letters of last name and first 2 of first name 
(Example:  If Greg Snyder were a student he would be    snydgr   all lower case) 

 
 
Click on FINANCES 

 
 
 
You can now check your overall balance 

 
 
 



 
Check your trip and fixed payments due.  Choose/Click to make a trip payment. 
 

 
 
 
Hit the drop down button to show the options for trip payments and scroll to select a trip to make a payment for 
 
 

 
 
 
 
 
Enter the dollar amount you want to pay in the payment box and hit “Start Payment” button 
 
 

 
 
 
 
 
 



This takes you to your Paypal login page.  Enter your user name/email and Password and log in.  Please note 
that at this time Charms does not indicate which trip you are paying for (blue box) 
 

 
 
 
Check and choose your payment option and contact info.  Hit “ADD” note to seller to add a note saying which 
trip you are paying for (band camp fee, Macy’s student, Macy’s follower, etc).  
 

 

 
 
 
 
 
 



 
Though the payment should post itself, the note will help the humans if there are issues later.  Write and Save. 
 

 
 
 
 
Note is added.  Double check everything.  Hit Continue. 
 

 
 
 
 
This takes you back to CHARMS to complete your payment.  Hit “Complete Payment” to finalize. 
 

 
 
 
You will get a confirmation of your success and will receive an email 
 

 
 



 
If you click back to FINANCES you will immediately see that your ledger has been credited 
 

 
 
And the payment was credited immediately to the trip selected with record of date.  If done through Paypal via 
the website, a HUMAN must MANUALLY transfer the credit to the appropriate trip and it could take days. 

 
 
 
METHOD 2:  If you need to use the website for convenience or technical reasons, please put as many 
things into the cart at once as possible 
 
Many people are paying for multiple things at one time, but making separate transactions for each item instead 
of putting them all into the cart and paying for them all at once by using the “continue shopping” option.  This is 
more work for both the individual AND for the treasurer.  This is how to add to the shopping cart: 
 
Family A needs to pay the marching band deposit, the Branson deposit, and the Macy’s deposit.  Pick one to 
add to the cart first: 
 
We start with marching band fees by going to the Band Camp Payment page on the website.  Add the student 
name in the box and hit “Add to Cart.” 
 



 
 
 
The item is in your cart.  Hit  “Continue Shopping” 

 
 
 
Go to the Macy’s Trip Payment page on the website.  Add the student name in the box and hit “Add to Cart.” 
 

 
 
 
You now have 2 items in your cart.  Hit  “Continue Shopping” again 

 
 
 
Finally we need to go to the Branson Trip payment page on the website.  Add the student name in the box and 
hit “Add to Cart.” 



 
 
 
All 3 items are now in the cart.  If more were necessary, just “continue shopping.”  We are done, hit Check Out 
or Check out with Paypal as you choose. 
 

 
 
 
You can now proceed in Paypal to complete and pay for your transactions all at one time.  This process can 
also be used for multiple students in one transaction.  Just add one student’s payment to the cart at a time. 
 

 
 
 
If you have payment questions contact: 
 

 
 


